












1834 Central Avenue Ste. D
McKinleyville, CA 95519

Phone: (707) 839-4477
Fax: (707) 839-4473

Policy Statement

Equal Opportunity Employment
 Humboldt Human Resources offers equal opportunity for everyone.  We will protect employees from 
all forms of discrimination of color, sex, age, national origin, religion, handicap or disability.  We recruit, 
process and assign all of our applicants based on their qualifications for particular jobs.  We do so without 
regard to any factor unrelated to their ability to fulfill the job requirements.  H.H.R offices may only accept 
customer requests for help that will meet these standards.
 To comply with applicable laws ensuring equal employment opportunities to qualified individuals 
with a disability, we will make reasonable accommodations for the known physical or mental limitations of 
an otherwise qualified individual with a disability who is an applicant or an employee, unless undue hardship 
would result.
Protection from Unlawful Harassment (including sexual harassment)
 Humboldt Human Resources has a firm policy that prohibits unlawful harassment, including sexual 
harassment.  This policy covers harassment in any form, including verbal, physical, or visual harassment.  
Sexual harassment is defined as unwelcome sexual advance or request for sexual favors or other conduct of a 
sexual nature, where:
1.) Submission to such would affect terms or condition of employment.
2.) Submission to, or rejection of the advance is used as the basis for making decisions regarding 
employment.
3.) Such conduct interferes with an individual’s work performance or creates a hostile, offensive or 
intimidating work environment.
Employees or Employers who choose to violate this policy are subject to disciplinary action, which includes 
discharge.  Employees or Employers who have been subjected to any form of harassment are strongly urged 
to report such incidents to their H.H.R. supervisor immediately.  The same disciplinary action will also come 
to those who make false accusations of harassment.  Humboldt Human Resources also prohibits harassment 
on account of race, color, age, national origin, religion or disability.
Drug-Free Workplace Policy
 All of our employees are expected and required to report to work on time and in appropriate physical 
and mental condition for work.  It is H.H.R.’s obligation and intent to assist our customers in providing a 
drug-free, safe, healthful and secure work environment.
 The unlawful manufacture, distribution, dispensation, possession or use of alcohol on H.H.R.’s or its 
customers’ premises is also prohibited.  In addition, employees who violate this policy on assignment will be 
subject to disciplinary action, up to and including termination.
 Employees must, as a condition of employment, abide by the terms of the above policy and report any 
conviction under a criminal drug statute for violations occurring on H.H.R.’s or its customers’ premises while 
conduction company business.  A report of conviction must be made within five (5) days after the conviction.  
(This requirement is mandated by the Drug-Free Workplace Act of 1988.)____________________________________________________________________________________
I have read the above statement regarding Humboldt Human Resources’ policies on Equal Opportunity Employ-
ment, Protection from Unlawful Harassment, and a Drug-Free Workplace and understand and agree to abide by the 
terms of such policies.  If I violate these policies, I understand that H.H.R. will take disciplinary action, up to and 
including termination.  It I believe that I have been a victim of employment discrimination or harassment, I will 
immediately notify my Humboldt Human Resources supervisor.

___________________________                            _____________________
Employee Signature                                                              Date


